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JOB DESCRIPTION

Position:
    Sexual Assault Response Team Manager

FLSA Status:
    Salaried, Exempt

Reports To:       Director of Crisis Services  

Revision Date:   March 2004 

Position Summary

Under the direct supervision of the Director of Counseling and Crisis Services, the Sexual Assault Response Team (SART) Manager supervises WEAVE’s Hospital Accompaniment Program for survivors of sexual violence. The SART Manager also assists with the agency’s peer counseling certification course, professional trainings, and community speaking engagements.

Responsibilities
· Recruit and train potential SART advocates.
· Supervise, support, and evaluate SART advocates.
· Develop and maintain SART manual and materials.
· Supervise the coordination of SART advocate schedules to provide accompaniment to appropriate sexual assault survivors in need of medical evidentiary exams.
· Monitor on-call monthly calendars for distribution to appropriate SART personnel. 

· Review and approve all SART timesheets, check requests, mileage reimbursements, and all other forms.
· Coordinate additional accompaniments to law enforcement, district attorney interviews, and other criminal justice proceedings upon survivor’s request.
· Advocate for survivors whenever necessary.
· Monitor and follow up on grant objectives.
· Attend Sexual Assault Advisory Committee (SAAC) meetings, CALCASA regional meetings, and other networking meetings as required.
· Maintain working relationships with law enforcement, the district attorney’s office, and the University of California, Davis Medical Center (UCDMC).

· Schedule and participate in Manager on Duty (MOD) responsibilities with the Crisis Services Department.
· Supervise and monitor SART supplies, which include forms, food, clothing, and stuffed animals.

· Prepare required program reports and submit them in a timely manner.

 
   

· Assist in WEAVE’s 65-hour peer counselor certification course
.
· Conduct presentations to the community regarding WEAVE services and issues relevant to sexual assault.
· Assist in professional trainings for criminal justice agencies, medical facilities, social service agencies, and other helping professionals.
Other Responsibilities





· Attend monthly Crisis Services Managers meetings and other meetings as required.
· Conduct SART monthly meetings and provide in-service training opportunities.
· Maintain Peer Counselor certification by attending in-service trainings.

· Maintain accurate timesheets and other work-related documents.
· Other duties as assigned.
Qualifications
· Bachelor’s degree and 3 years of SA/SART experience.
· Experience managing crisis intervention services. 

· Ability to work independently with minimal supervision.
· Excellent organizational and planning skills.
· Excellent verbal and written communication skills.
· Ability to work with paid and unpaid staff.
· Successful completion of WEAVE’s peer counseling certification training (post-hiring requirement).
· Submission of a copy of candidate’s valid California driver’s license, possession of reliable transportation, and submission of current proof of auto insurance.
Acknowledgment

I have read the contents of this job description and understand this document is not a contract for employment. Further, I understand that if hired, my employment with WEAVE (agency) is at-will, and that I or the agency may terminate my employment at any time, with or without cause or notice.

___________________________________________________________     _______________

Employee’s Signature                                                                                        Date

__________________________________________________________     ________________

Supervisor’s Signature                                                                                     Date
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